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EXPO’s 
Step 1: State of 
Idaho website

Each Contractor has 
their individual 
pricing hyperlinked 
under their name.

**Note:  The pricing 
listed on DOP 
website are living 
documents and are 
updated as we 
receive them.  
Agencies will need to 
make sure they are 
verifying pricing 
prior to submitting.

Agencies will 
need to download 
the Vehicle Order 
Form



EXPO’s
Vehicle Order Form 
(VOF)
Agencies will need to 
download the latest VOF from 
the Purchasing website.  This 
has all the update contact 
information for DOP.  The 
highlighted area will need to 
be filled out by the agency.

These sections will auto 
populate as the agency 
enters the cost in the price 
section



EXPO’s 
Step 2: Options 

All options for vehicles are 
coded and priced using 
Chrome Data.

Use the Invoice column when 
selecting the correct pricing



EXPO’S
Step 3:  Contacting 

the Contract
Once the Vehicle Order Form 
(VOF) is completely filled out 
(to include all options) contact 
the Contractor point of 
contact, via email, to have 
pricing verified.

Once the agency receives a 
confirmation from the 
Contractor that the prices are 
good, the agency will place a 
request into IPRO.



EXPO’S

Step 3.5:  Next Steps

1. DA-1 Form -If your agency is 
not currently set up to use the 
IPRO/Webprocure system you will 
only need to use the DA-1 along 
with the VOF and submit to 
purchasing via email.

OR

2. IPRO/WebProcure -If your 
agency is set up to use the e-
procurement system you enter a  
“request” and  then submit to 
workflow to route to DOP.

 Once you receive a 
confirmation from the 
Contractor/Dealer that the 
prices are good.

 Submit the request:

1.

OR

2.   IPRO/WebProcure  
requistion



Expo’s
Step 5:  DOP Processing

DOP will receive the request and process 
the order.

The agency and Contractor will receive an 
email from DOP with the signed EXPO 
attached.



QUESTIONS???


