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[bookmark: Text1][TODAY'S DATE (MONTH, DAY YEAR)]

[bookmark: Text2][VENDOR CONTACT]					VIA EMAIL TRANSMISSION
[bookmark: Text3][bookmark: Text4][VENDOR NAME]					EMAIL: [VENDOR CONTACT EMAIL]
[bookmark: Text5][VENDOR STREET ADDRESS]
[bookmark: Text6][VENDOR CITY, STATE ZIP]

[bookmark: Text8][bookmark: Text9][bookmark: Text10]RE: RFP # [EVENT #] [EVENT TITLE] Closed [EVENT CLOSE DATE].

[bookmark: Text14]Dear [VENDOR CONTACT]:

You are the apparent high point responsive responsible offeror for the above-referenced proposal.

A copy of the proposal tabulation is attached for your records.

[bookmark: Text12]This serves as notice under Idaho Code § 67-9232(3) that the State intends to award a contract to [WINNING OFFEROR].

[bookmark: Text13]Note: This is a letter of Intent to Award only.  Do not take any action until you receive instructions from the [FULL AGENCY NAME].

[bookmark: _Hlk202342193][bookmark: Text21][bookmark: Text20][bookmark: Text19]For additional information, the DOP contact person is [YOUR NAME] at [YOUR PHONE #] or [YOUR EMAIL].

Sincerely,
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