
 

From the JAGGAER Supplier Network 

1. Click the State of Idaho Procurement Link 

 

 

2. You should now be in your State of Idaho Procurement Registration Profile 
3. Under your supplier Registration Progress information, select ‘Business Details’ 
4. NIGP Codes will appear in the ‘Business Details’ section. 

a. Select the ‘Edit’ button 

 

 



5. The NIGP Codes window will open, you can use the search or browse feature to enter NIGP 
Commodity Codes. (Figure 1) 
o For example enter ‘abrasives’ in the “Search” box and the code for ‘abrasives’ will 

populate. 
o Or you can enter 005-00 

 

Figure 1 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. After EACH code is entered a secondary box will appear. Click on the line item(s) that qualify 
as your commodity codes and then click ‘Done’ (see figure 2 below) 

 

Figure 2 

 

 

If you have additional commodity codes return to Step 3. 


