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AGENCY APPROVAL

[bookmark: Text1]DATE:		[TODAY'S DATE]
[bookmark: Text2]EVENT TITLE:	[TITLE]
[bookmark: Text3]EVENT #:	[RFQ/ITB/RFP # ###]
[bookmark: Text4]CLOSED:	[EVENT CLOSING DATE]
[bookmark: Text6]CONTACT:	[YOUR NAME],
[bookmark: Text7][bookmark: Text8]		[YOUR TITLE], [YOUR PHONE#]

Please review the Bid tabulation (provided separately) and provide your award recommendation to the Purchasing Officer via e-mail.

[bookmark: Text5][FULL AGENCY NAME] recommends award be made as follows: 

Name of Approved Vendor: 									

Preferred Start Date (or Delivery Date): 				_______	_____		

Value of Initial Contract Term: $ 								



Approved by: 											
Signature

Name/Title:											
Printed Name and Title

Date:												


[bookmark: Text9]By Signing this form, the Agency acknowledges that the funding is available and appropriated for use. You may return your response via e-mail to [YOUR EMAIL ADDRESS].
[bookmark: _Hlk133928950][bookmark: _Hlk133928951]“We serve Idaho by promoting responsible government through expert customer support.”
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