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DOP Exemption Form Process Overview – Part 1 – Submitting Agency

The Department of Purchasing Exemption Form allows agencies to submit requests for exemptions for

purchasing online.  Once the form is submitted by an agency, the Department of Purchasing is notified, 

and the form is processed.  An email is sent to the requestor indicating the status of their exemption

request (Approved or Rejected). 

DOP Exemption Web Site: 

https:// purchasing. idaho.gov/exemptions/  

Link to Form:  https:// laserfiche. purchasing. idaho. gov/ Forms/ DOP_ Exemption_ Form_ Master

Note: A link to the form will be published to the DOP Exemption web page after the process goes live.  

Submitting a DOP Exemption Form

1.  Agency clicks on link to open form.  Agency Representative completes the “Requestor

Information” section.  Required fields are marked with an asterisk. 
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2.  Agency Representative selects type of Exemption. 

3.  Form will expand (based on the Type of Exemption selected) with the next fields to be completed

for that Exemption Type.  Required fields are marked with an asterisk. 
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4.  The form will allow supporting documentation to be uploaded.  Once the form is complete the

Agency Representative certifies, signs and submits it. 

5.  A “Thank You” message is displayed along with a copy of the submitted form.  The Agency

Representative has the option to print a copy for their records. 
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6.  An email will also be generated and sent to the agency with a copy of their exemption request. 

7.  The submittal process ends.  The requesting agency representative will receive another email

after DOP has processed their exemption form) indicating whether it was rejected or approved.  

The email will include a copy of the completed form for reference. 

Approved: 

Rejected: 


