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DOP LMS Training 1 2 3 4

• Numbers show 
pages of where 
you can find 
additional 
information in 
this training guide

1- Click here to login or if you forgot your password/user ID
2- Register for access into the LMs
3- View and register for upcoming events
4- View and register for upcoming events via a calendar view A



Dashboard
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This is your dashboard, you will always land on this page

Numbers are pages you will find further information

5- Click here to view available checklist, you will use these checklist to track your progress for the different certifications.
- You can view/print certificates, see previous class you have registered for and current courses you are enrolled in.

6- View/register for available online courses.
7- Download training material for all DOP classes.
8- View/register for upcoming training classes.
9- Reference material you can view/download to help you with your purchasing responsibilities.

- Check/print your transcripts.  You can view/print your certificates from here.  Select “My Transcripts”
A



Login

1 A• Click Login (red box) to enter the LMS 



Register

2 A• Click Register (red box) to register in the LMS  



Events
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A
• Click Events (red box) to view upcoming events  



4

A

B

Calendar

A• Click Calendar (red box) to view upcoming events in a calendar view 



Checklist
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A – Badges you have earned during your training.
B – You can view/print your certificates for events or courses you have completed.
C – List of items you need to complete for this certification.  Some items can be checked off by the user, others are checked off automatically when completed.

- Place your cursor over the line item to view how the item is signed off.
D – Shows what courses you are registered for and their progress.
E – Displays all events you have signed up for.
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Box indicates page you are viewing
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Courses

A

A
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B
A – Click on course title to view/compete training
B – Shows lessons that have been completed
C – Displays overall completion of this course

C

This course has 3 lessons

Courses
continued

A



You can download training material for DOP classes here.
A

B
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Training Schedule
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• View upcoming training opportunities
• Click on the event to register for class

A



Resources

1. This is a list of resources that will help you with public procurement in the State of Idaho.
9 A
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