
Supplier Portal
Landing Page

Not Signed In

To view event “Double Click”

1 Quick view of  open events

2  Click to view details of  open events 

1

2

https://www.sco.idaho.gov/LivePages/SCOHome.aspx

SCO homepage to login to Supplier PageClick to view Sections



View Open Events
Greater Detail

Search Events
(Optional) Filter Search Criteria
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Open Events



View Event Summary

1  Double Click Event to View
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View Event Summary

1 Click each Section to view details
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View Event Summary

• Attachments can be downloaded without logging in
• Must Sign In to submit a bid



Print Event Overview 
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Sample Print Overview



Login / Submit Bid
Two Options to Sign In



Supplier Sign In Page
Top of Page

To view event “Double Click”

On this page you will find:
1  Contacts for Tech Support
2  Open Events
3  Helpful Links
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If event shows “Amendment Status”
- You can view but CAN’T BID



Supplier Sign In Page
Scroll to Bottom of Home Page

On this page you will find:
1  Your Responses
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Respond to Solicitation

1
Double Click the Event you want to Bid On Shows you responded already

Category:
DOP Managed – Division of  Purchasing is performing Solicitation on behalf  of  Agency
Agency Managed – Agency has Delegated Authority to perform this Solicitation



Click “Respond Now” to start your Bid

Respond to Solicitation



• Review & Accept the “Terms and Conditions”
• Click “Next” to Save and open the next Section

Respond to Solicitation



Submit Bid
• To place a completed Bid:

• Start from top, Read to the of  bottom of  every page and Reading Everything
• Fill out and submit what’s being asked for
• Review everything for completeness before submitting 

• Double Click Item to complete



Submit Bid

NOTE:
Everything on the Question page “Must” be
answered before you can save the page.

If  you leave page before completing 
Everything, you will have to start this page 
over again once you return



Submit Bid

• To add Attachments
• Click on “Create” and follow instructions



Submit Bid

• Review your responses
• Click “Submit” to submit your response
• Click “Print My Response” to print a copy for your records (Optional).



View Responses

“Open Events” page shows your response has been submitted
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View Responses
(Cont.)

“My Responses” page shows a more detailed of  your responses



Account Information

• View and change information for your Company
• Also, this is where you can update your Commodity Codes
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